
Step by Step Online Registration Tutorial 

1. Go to hilliardohio.gov/play 

2. Click on Online Registration (located in list on right side under the word Play) 

3. Click where it says Begin Online Registration NOW!

 

4. Log in using your Username and Password by clicking LOGIN.  If you do not know your username or 

password call the Senior Center (614.876.0747) or Community Center (614.876.5200) 

  



5. Under “Welcome Members” Click on Activity Search 

 

 

6. Under Type: click on All Types 

Under Category: click on All Categories 

Under Age: SCROLL DOWN and click on Senior 

 

Screen Should look like this:  

 

 
 



7. Click Search (see above) 

 

8. Scroll through and find the Activity you are interested in signing up for. 

 

 
 

  The right hand column indicates whether the activity is full, available or on a waitlist 

 

9. Click on shopping cart on left side to add an activity to your “shopping cart” 

 Along the bottom of screen it will ask you to click on either “Add To Cart” or “Clear Selection” 

10. Select which Family Member you would like to register and click on the box and click Continue 

 



11.  On the next page you can either click:  

a. Proceed to Checkout– takes you to checkout screen and you can enter Credit Card Information 

and Checkout 

b. Continue Shopping- takes you back to Activity screen and you can add more activities to 

shopping cart 

c. Pay Old Balances- if you have any old fees to pay this will let you do that 

 

 

Print Household Calendar Online: 

1. Under Welcome Members select Household Calendar 

2. Select Activity 

3. Select the months you want to view (you can select more than one month at a time) 

4. Select the year: 2016 

5. If you select to print Waitlisted Activities it DOES NOT differentiate on your calendar if you are actually 

enrolled or waitlisted. This selection is NOT recommended.  

6. Submit 

This will show any activity that you have signed up for that is in our computer system. This does not show 

every lunch you have signed up for, just the big lunches. Please contact our office if you have any further 

questions. 

 


